:

=] Research FMMI Purchase Order = &=
Using IAS Number in the Lists
Purchase Orders Report

USDA FMMI — Purchasing FMMI

Rolegs ). Purchase Order Processor

Purpose: To show the user how to locate a FMMI Purchase Order using an IAS Purchase Order
Number

Additional Information: Prior to performing this activity, a Purchase Order must have been
interfaced in from IAS

STEP 1:

Navigate to Purchasing > Purchasing Reports > List Purchase Orders.

!._Jé.[-)& United States Department of Agriculture e Welcome PracticelLab Two Help | Log Off
Financial Management Modernization Initiative i

lanagement  Funds Management  General Ledger Management  Interface Error Handling  Interface Table Maintenance  Periodic Processir]

ase Requisition Approval | Purchase Order Pro | Purchase Order Approval | Goods Receipt Proc | Purchasing Evaluation | Purchasing Reports
List Purchase Orders | History, Back
J4 0] 4
=N | Furchasing Documents per Document Number
- [JPurchasing Reports I| Menu,] | [ Save as Variant... || Back |[ Exit |[ Cancel | [ System | | Execute |[ Get Variant... || Dynamic selections |[ Choose... | [Mare...]
= Purchase Order List Display by - -
Vendor Report Purchasing decument to 5 I
= Purchase Order List Display by Purchasing organization TUSDR to o
Material Group Report Scope of List BEST
- List Purchase Orders Selection Parameters to &
= Vendor Address List Report Document Type to =g
= Display Changes to Vendor ]
Purchasing Group to o
Report —
= Vendor List Report Plant to i
= Purchase Requisition List Display Document Incomplete to o
Report ltem Category to =
= Vendor Analysis: Purchasing Account Assignment Category to 5
VLS Delivery Date to o
= Material Document List Report o —
= Purchase Requisitions by Ve AR
Account Assignment Report Range of Coverage to
= Purchasing Documents by Vendor to o> L]
Account Assignment Supplying Plant to =
= Purchasing Documents Per Material to =3
FeE Material Group to o
= General Evaluations Report —
Document Date to o
| Portal Favorites =10 Intern. Article No. (EAN/UPC) to 5 j

Fay

STEP 2:

Click the Get Variant button. GetVariant...
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STEP 3:

Double-click the OUR_REFERENCE option.

Ul_'liled States Department of Agriculture e Welcome Practicel ab Two Help | Log Off
Financial Management Modernization Initiative i

Ledger Management  Interface Error Handling  Interface Table Maintenance  Periodic Processing [a'l=hiESL' Base Role

5 | Purc 8 ovz d | Purchasing Evaluation | Purchasing Reports | Vendor C onde | Vendor and

List Purchase Orders | History, Back
|41+ 4

=N | Furchasing Documents per Document Number

+[JPurchasing Reparts I| Menu,] | [ Save as Variant.. || Back || Exit |[ Cancel | [ System | | Execute |[ Get Variant... |[ Dynamic selections |[ Choose... | [Mare ]
* Purchase Order List Display by — -
Vendor Report PI@ABJ\F" Variant Directory of Program RMOGENOO i 1
= Purchase Order List Display by P EI? I[H]I ||. i
Material Group Report 8 \variant catalog for program RMOBENDD -
[ List Burchase Qraers 8| Wariantname |Sh0r1 description | 2
e D fQUR_REFERENCIAS Document Number | (=]
= Display Changes to Vendor - T
Report A —
* Vendor List Report P L= |
- Purchase Requisition List Display o) =
Report It T
= Vendor Analysis: Purchasing ?
Values Report e |
= Material Document List Report B
= Purchase Requisitions by
Account Assignment Report -
= Purchasing Documents by | & | L
Account Assignment E z
= Purchasing Documents Per T =
Froject Material Group to =
= General Evaluations Report —
Document Date to =3
| e —— =]o  Intern. Atticle No. (EANIUPC) to z <
<

STEP 4:

Click the Dynamic Selections button. Dynamic selections
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STEP 5:

There are several ways you can locate a FMMI Purchase Order Number referencing an IAS
Purchase Order Number:

USDA

United States Department of Agriculture Welcome PracticeLab Two Help | Log Off

E_IFinancial Management Modernization Initiative

Ledger Management  Interface Error Handling  Interface Table Maintenance  Periodic Processing [a'LCECLM Base Role

| Purchase Order Approval | Goods Receipt Pr Purchasing Evaluation | Purchasing Reports | Vendor Correspondence | Vendor and
List Purchase Orders | History, Back

¥
| Purchasing Documents per Document Number

I [Menu | [ Save as Variant... || Back || Exit || Cancel | [ System | [ Execute || Get Variant... || Hide dynamic selections |[ All Selections |[ Choose... |

[ ]

[»

Dynamic selections

* &3 Purchasing Document Header -
[ Purchasing Document T Our Reference
[ Company Code
[ Purch. Doc. Category
[ Purchasing Doc. Type
[ Control indicator
[ Deletion Indicator

Purchasing Document Header

Option

[ Status

M8 Mrastad an | Bl
Purchasing document to =
Purchasing organization USDA to =
Scope of List BEST
Selection Parameters to B
Document Type to =
Purchasing Group to =
Plant to = =
Account Assignment Category to =
Delivery Date to =3

— [-]
4]
Activity

1 Entering an IAS Purchase Order Number directly
2 Researching a List of IAS Purchase Order Numbers
3 Researching a Range of IAS Purchase Order Numbers
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Option 1. Entering an IAS Purchase Order Number directly

A. If you know the IAS Purchase Order Number, enter it in the Our Reference field.

Dynamic selections
Purchasing Document Header

Cur Reference

B. Click the Execute button. Execute

C. The FMMI Purchase Order Number will be displayed. Reference the screenshot below
to locate the FMMI Purchase Order Number.

=—= United States Department of Agriculture " Welcome PracticeLab Two Help | Log Off
E_IFinancial Management Modernization Initiative )

lanagement  Funds Management  General Ledger Management  Interface Error Handling  Interface Table Maintenance  Periodic Processir|

e rder Approval |
st Purchase Orders | History, Back
4
Purchasing Documents by Document Number
| [Back || Exit |[ Cancel | [ System) | [ Display Document |[ Print Preview || PO History || Changes |[ Delivery Schedule |[ Senices |
PO Type Vendor Name PGp Order Date
Item Material Short Text Mat. Group
D I A Plnt SLoc Order Qty Un Net Price Curr. per Un
1500006976 LOC PAYMENTS TO STATES 108 09/30/2009
00001 OCT 2005 T57R 4110
K NIOO NIOO 102,576.00 ER 1.00 USD 1 ER
5till to be delivered 0.00 ER 0.00 USD 0.00 %
5till to be invoiced 54,576.00 ER 54,576.00 USD 53.21 %
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D. Double-click the appropriate purchase order. FMMI will navigate to the selected

purchase order. The Our Reference field which houses the IAS Purchase Order
Number is located on the Communication tab of the FMMI Purchase Order.

Welcome PracticeLab Two Help | Log Off

U—SDA United States Department of Agriculture

E_IFinancial Management Modernization Initiative

lanagement  Funds Management  General Ledger Management  Interface Error Handling  Interface Table Maintenance  Periodic Processir|

on Approval | Pur
List Purchase Orders

r
I Standard PO 4500005315 Created by CONVUSERO01

| History, Back

I | [Back || Exit |[ Cancel | [ System | [ Document Overview On || Create |[ Display/Change || Other Purchase Order |[ Print Preview || Messages |[ Help || More...]
-
Standard PO El|4500005315| Vendor 1500006976 LOC PAYMENTS TO § Doc. date 09/30/2009 1

Deliveryinvoice , Conditions , Texts  Address Pariners , Additional Data , Oro.Data , Status

Your Reference

Salesperson

Telephone Our Reference 528308411001

Language EN
In | [short Text PO Quantity [o.. | Deliv.Date  [Met Price curr... [per 0. [ati Group  Pint [stor. Locq[T
K | |0CT 2005 757R 102,576.00 EA D|09/22/2006 1.00SD 1 EA |OpEd-GrntShMatl Institute Food 2NIFA  ~—

| On

& BEED [EalE CE BETEE &
Item [1]0CT 2005 757R T EE -
o
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Option 2: Search using a list of IAS Purchase Order Numbers.

A. Click the Multiple Selections button in the Dynamic selections area.

Dynamic selections
Purchasing Document Header

Cur Reference

B. Enter each value from your list of IAS Purchase Order Numbers in the Single Value
fields.

III7ru1uItipIe Selection for Qur Reference

s ees L CAENERV N, Select Ranges | Exclude Single Values | Exclude Ranges

~Jsinglevaiue |
. |5283941100H [=]
__|52839490001
. |52839495001
. |52839500001

i

Ol BB
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C. Click the Copy button.

III7ru1uItipIe Selection for Qur Reference

=R CAEITEERGV N, Select Ranges | Exclude Single Values | Exclude Ranges

.| 5283941100k [=]
__|52839490001
. |52839495001
__|52839500001
hd

2 s e 1 2 3

D. Click the Execute button. Execute
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E. The FMMI Purchase Order Numbers referencing the IAS Purchase Order Numbers
entered previously will be displayed.

USDA

United States Department of Agriculture Welcome PracticeLab Two Help | Log Off

EIFinancial Management Modernization Initiative

lanagement  Funds Management  General Ledger Management  Interface Error Handling  Interface Table Maintenance  Periodic Processir|

rchase Requisition Approval | Purchase Order Process | Purchase Order Approval | Goods Receipt Pro | Purchasing Evaluation | Purchasing Reports
List Purchase Orders | History, Back
»
Purchasing Documents by Document Number
| [Back || Exit |[ Cancel | [ System) | [ Display Document |[ Print Preview || PO History || Changes |[ Delivery Schedule |[ Senices |
PO Type Vendor Name PGp Order Date
Item Material Short Text Mat. Group
D I A Plnt SLoc Order Qty Un Net Price Curr. per Un
NE 1500006976 LOC PAYMENTS TO STATES 108 09/30/2009
00001 OCT 2005 757R 4110
K NIOO NIOO 102,576.00 ER 1.00 USD 1Ex
5till to be delivered 0.00 EA 0.00 USD 0.00 %
| 5till to be invoiced 54,576.00 EA 54,576.00 USD 53.21 %
4500005316|NB 1500006976 LOC PAYMENTS TO STATES 108 09/30/2009
| JUN 2005 757 R 4110
K NIOO NIOO 23,148.00 EA 1.00 USD 1 EA
5till to be delivered 0.00 EA 0.00 USD 0.00 %
| Still to be invoiced 2,648.00 EA 2,648.00 USD 11.44 %
4500005317|NB 1500006976 LOC PAYMENTS TO STATES 108 09/30/2009
1 R5 757 AUG 2005 4110
K NIOO NIOO 425,000.00 ER 1.00 USD 1 EA
5till to be delivered 0.00 ER 0.00 TUSD 0.00 %
| Eftff to be invoiced 96.01 EA 96.01 TUSD 0.02 %
4500005318 NB 1500006976 LOC PRYMENTS TO STATES 108 09/30/2009
[ oooor RS 757 SEPT 1-12, 2005 4110 =
K NIOO NIOO 616,346.00 ER 1.00 USD 1 EA

E. Double-click the appropriate purchase order. FMMI will navigate to the selected
purchase order. The Our Reference field which houses the IAS Purchase Order
Number is located on the Communication tab of the FMMI Purchase Order.
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Option 3: Research from a Range of IAS Purchase Order Numbers.

A. Click the Multiple Selections button in the Dynamic selections area.

Dynamic selections
Purchasing Document Header

Our Reference =5

B. Click on the Select Ranges tab.

'III?MuItipIe Selection for Qur Reference

Select Single Values Select Ranges Exclude Single Values | Exclude Ranges

.. |Lower limit |Upper|imit

[» &

|

C. Enter the first number of the IAS range in the Lower limit field.

D. Enter the last number of the IAS range in the Upper limit field.
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E. Click the copy button.

I@rﬂultiple Selection for Qur Reference

Select Single Values Select Ranges Exclude Single Values [ Exclude Ranges

.. [Lower limit |Upper|imit
52839411007 52839500001

[» £

(Aol R ¢

F. Click the Execute button. Execute
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G. The FMMI Purchase Order Numbers referencing the IAS Purchase Order Number
Range entered previously will be displayed.

USDA

lanagement

Funds Management

United States Department of Agriculture

E_IFinancial Management Modernization Initiative

General Ledger Management

Interface Error Handling

der Approval |

Welcome PracticeLab Two

Interface Table Maintenance

Periodic Processir|

Help | Log Off

F. Double-click the appropriate purchase order. FMMI will navigate to the selected
purchase order. The Our Reference field which houses the IAS Purchase Order
Number is located on the Communication tab of the FMMI Purchase Order.
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st Purchase Orders | History, Back
¥
Purchasing Documents by Document Number
| [Back || Exit |[ Cancel | [ System) | [ Display Document || Print Preview || PO History || Changes |[ Delivery Schedule |[ Senices |
PO Type Vendor Hame PGp Order Date
Item Material Short Text Mat. Group
D I A Plnt SLoc Order Qtv Un Net Price Curr. per Un
4500005315 NB 1500006976 LOC PRYMENTS TO STATES 108 09/30/2009
00001 QCT 2005 757R 4110
K NIOO NIOO 102,576.00 E& 1.00 UsD 1 En
S5till to be deliwvered 0.00 ER 0.00 UTSD 0.00 %
5till to be invoiced 54,576.00 ER 54,576.00 USD 53.21 %
4500005316 NB 1500006976 LOC PRYMENTS TO STATES 108 09/30/2009
00001 JUH 2005 757 R 4110
K NIOOD NIOO 23,148.00 ERA 1.00 USD 1 ER
S5till to be delivered 0.00 EA 0.00 U3D 0.00 %
5till to be invoiced 2,648.00 EA 2,648.00 USD 11.44 %
4500005317 NB 1500006976 LOC PAYMENTS TO STATES 108 09/30/2009
00001 RS 757 ROG 2005 4110
K NIOD NIOO 425,000.00 ER 1.00 USD 1 ER
5till to be delivered 0.00 EA 0.00 USD 0.00 %
S5till to be invoiced 96.01 ER 96.01 USD 0.02 %
4500005318 NB 1500006976 LOC FAYMENTS TO STATES 108 09/30/2009
00001 RS 757 SEPT 1-12, 2005 4110 .
K NIOO NIOO 616,346.00 ER 1.00 USD 1 En
=
| <
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Helpful Hints:

The user can also exclude single IAS Purchase Order Number value(s) or IAS Purchase Order
Number ranges in the FMMI Purchase Order Number search. After entering the desired IAS
Purchase Order Numbers, follow the process detailed above in either of the three options.

III?MuItipIe Selection for Our Reference

Select Single Values i Select Ranges ¥ Exclude Single Values IExdudeRangesl

. |Single value |

Option Perform Exclusion Step
1 Entering an IAS Purchase Order Number directly
2 After Step 2B but before Step 2C
3 After Step 3B but before Step 3c
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